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At Presentation College Headford, we are a welcoming learning community rooted in the Catholic
Presentation tradition. Guided by the values of care, respect, and excellence, we are committed to
helping each student grow academically, personally, and spiritually.

Inspired by the life of Venerable Nano Nagle, we aim to create a nurturing and inclusive
environment where every student is valued equally and encouraged to reach their full potential. We
promote self-esteem, honesty, and a deep sense of responsibility—towards oneself, others, and the

world around us.




We believe that education is a shared journey, and we actively welcome the partnership of parents and
the support of the wider community as we work together to provide a high-quality teaching and
learning experience for all.

Scope

This policy applies to all students enrolled at Presentation College and outlines the expectations
regarding the Junior and Senior Cycle Book Scheme.

Objective:

This policy outlines the expectations of parents/guardians regarding the Junior and Senior Cycle Book
Scheme and the provision of stationery packs by Presentation College Headford ensuring the proper
care of school property and defining responsibilities in cases of loss or damage.

Budgetary Note:

Schools are operating the School Book Scheme on a predefined and limited budget as determined by
the Department of Education. This budget is subject to annual review and adjustment; therefore, the
same level of provision cannot be guaranteed every year.

Book Scheme: Junior and Senior Cycle

The books provided under the book scheme remain the property of Presentation College
Headford at all times. These books are lent to students for the academic year and must be
treated with care and respect.

Schools will continue to use books already in circulation under existing book rental schemes
and will re-use books purchased under this scheme wherever possible.

Books must be returned in excellent condition at a time specified by the school. This includes
students in both Junior and Senior Cycle.

It is the responsibility of parents/guardians to ensure that students handle books with care to
facilitate their reuse by the school in future years.

Parents/guardians are expected to cover the cost of replacing any lost or damaged books
beyond normal wear and tear. This includes damage caused by negligence or mishandling.
The cost of replacing damaged or lost schoolbooks must be paid directly to Presentation
College Headford to maintain an accurate and up-to-date textbook inventory.

A replacement book will be issued once payment has been received.

Stationery Provision: Junior and Senior Cycle

Presentation College Headford will provide a standard stationery pack for all students, in
accordance with Department of Education guidelines. This pack is intended to meet general
academic needs.

Parents/guardians should note that the standard pack may not cover the full range of
stationery or equipment required for every subject, particularly at Senior Cycle.

Additional or specialised stationery/equipment may be necessary for certain subjects and will
need to be sourced separately by parents/guardians. The school will provide notification of
any such requirements by mid-September.



e Used, misplaced, or lost stationery items must be replenished by parents/guardians as needed
throughout the academic year.

Responsibilities of Parents/Guardians

e Parents/guardians are expected to support their child’s education by ensuring that all materials
provided (books, equipment, stationery) are looked after properly and replaced when
necessary, in line with school policy.

e Regular monitoring of the condition of these items is encouraged, and any issues should be
promptly reported to the school.

e In the event of loss or damage, the school should be notified immediately, and arrangements
made for repair, replacement, or reimbursement as required.

e Financial difficulties should not limit a student’s access to educational materials.
Parents/guardians experiencing challenges are encouraged to communicate confidentially
with the school to explore available supports.

School Support

e Presentation College Headford acknowledges that unexpected challenges may arise and will
work with parents/guardians to resolve any issues related to the book scheme or stationery
provision.

e The school is committed to providing support and guidance to ensure that all students, in both
Junior and Senior Cycle, have access to the resources necessary for their education. However,
this support is delivered within the confines of the available budget as allocated by the
Department of Education.

Review and Amendments

o This policy will be reviewed periodically to ensure it remains effective and relevant to the
needs of students and the school community.

e Amendments may be made by the school’s Board of Management, with due consideration for
input from stakeholders, including parents/guardians and staff.

Presentation College Headford is committed to fostering a positive and cooperative relationship with
parents/guardians to support all students in their educational journey. We appreciate your cooperation
in adhering to these guidelines for the benefit of the entire school community.

This policy was ratified by the Board of Management on: [Insert Date]



Chairperson, Board of Management







