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Bi Cinealta Policy to Prevent and Address Bullying Behaviour

The Board of Management of Presentation College Headford (PCH) has adopted the following policy to prevent and address
bullying behaviour.

This policy fully complies with the requirements of B/ Cinedlta: Procedures to Prevent and Address Bullying Behaviour for
Primary and Post-Primary Schools 2024.

The Board of Management acknowledges that bullying behaviour interferes with the rights of the child as set out in the United
Nations Convention on the Rights of the Child. We all, as a school community, have a responsibility to work together to prevent

and address bullying behaviour and to deal with the negative impact of bullying behaviour.

We are committed to ensuring that all students who attend our school are kept safe from harm and that the wellbeing of our
students is at the forefront of everything that we do. We recognise the negative impact that bullying behaviour can have on the

lives of our students, and we are fully committed to preventing and addressing bullying behaviour.

We confirm that we will, in accordance with our obligations under equality legislation', take all such steps that are reasonably

practicable to prevent the harassment of students or staff on any of the nine grounds specified: gender, civil status, family status,

sexual orientation, religion, age, disability, race and membership of the Traveller community.

Definition of Bullying:

Bullying is defined in Cinealtas: Action Plan on Bullying and Bi Cinealta: Procedures to Prevent and Address Bullying
Behaviour for Primary and Post-Primary Schools as targeted behaviour, online or offline that causes harm. The harm caused can
be physical, social and/or emotional in nature. Bullying behaviour is repeated over time and involves an imbalance of power in
relationships between two people or groups of people in society. The detailed definition is provided in Chapter 2 of the Bi
Cinealta Procedures.

Each school is required to develop and implement a Bi Cinealta Policy that sets out how the school community prevents and
addresses bullying behaviour. Strategies to deal with inappropriate behaviour that is not bullying behaviour are provided for
within the school’s Code of Behaviour. We confirm that we will take all steps that are reasonably practicable to prevent
all bullying or harassment of our students in whatever form and however motivated. Catholic schools have a distinctive
understanding of the human person, recognising that every person is created in God's image and likeness and has
inherent dignity as a child of God. This is the basis for ensuring that everybody in our school is treated with respect and
care, in accordance with the Catholic Schedule. As a Catholic school, we are committed to respecting the dignity of every
individual. No human person is to be devalued and everybody has a part to play in the school community, regardless of
difference.’

Section A: Development/review of our Bi Cinealta Policy to Prevent and Address Bullying Behaviour

All members of our school community were provided with the opportunity to input into the development/review of this policy:

Date consulted: Method of consultation:

12/02/2025 Meeting (face to face)
(FG and BB)

School Staff

1 The following legislation underpins the policy; however, this list is not exhaustive:

Education (Welfare) Act 2000

Equal Status Acts 2000 — 2018

Children First Act 2015

Harassment, Harmful Communications and Related Offences Act 2020 (as known as Coco’s Law)
Prohibition of Incitement to Hatred Act 1989

General Data Protection Regulations (2018)




24/02/2025 Meeting (face to face)
(FG and BB)

02/04/25 Meeting (face to face)
(FG and BB)

21/05/25 Emailed all staff a copy of the draft policy

05/04/25 Questionnaire

Microsoft Forms

03/04/25 Presentation in Study Hall on the Bi Cinealta
Procedures (Principal and Barry Biggins)

Students /04/25 Bi Cinealta information

Questionnaire

Google Survey

Parents: Emailed Circular 0055/2024 and Bi Cinealta
Procedures

Google Survey

05/04/25 Questionnaire
Google Survey

Board of Management:

Wider school community as appropriate, for | 05/04/25 Text Message/Phone/Survey

example, bus drivers; Treat Café; Tesco

Date policy was approved: June 232025

Date policy was last reviewed:

Section B: Preventing Bullying Behaviour

This section sets out the prevention strategies that will be used by this school to address all forms of bullying behaviour,
in whatever form and however motivated, including online bullying behaviour, homophobic and transphobic bullying

behaviour, racist bullying behaviour, sexist bullying behaviour and sexual harassment.

This section sets out the prevention strategies that will be used by the school. These include strategies specifically aimed at
preventing online bullying behaviour, homophobic and transphobic bullying behaviour, racist bullying behaviour, sexist bullying

behaviour and sexual harassment as appropriate (See Chapter 5 of the Bi Cinealta Procedures)

In developing the preventative strategies which this school will use to prevent all forms of bullying behaviour, we come
from the context of our Catholic ethos, where inclusivity permeates our school in a real way. This school takes positive
steps to ensure that the culture of the school is one which welcomes a respectful dialogue and encounter with diversity
and difference by ensuring that prevention and inclusivity strategies are given priority and discussed regularly at our

board of management and staff meetings.
1. Culture and Environment:

Promoting a welcoming and inclusive school culture that ensures a sense of belonging and safety for all. A Bi
Cinealta poster designed by students is displayed at the entrance to the school and displays our commitment to

creating a safe environment for all students




®  Promoting a caring environment based on the growth of the whole person through the ethos and Mission Statement

of Presentation College Headford

The Wellbeing Policy Statement and Framework for Practice provides the following four key

areas that are essential for a holistic, whole-school approach to wellbeing promotion: Culture

and Environment; Curriculum (Teaching and Learning); Policy and Planning; and Relationships

and Partnerships. These four areas were considered when drafting this policy to prevent

bullying behaviour. The lists below are non-exhaustive.

Encouraging open communication and promoting positive relationships between students, staff, and parents

based on trust and mutual respect

Accessing support and advice from Class Tutors, Year Heads and members of our Student Support Team

Recording of positive behaviour on TYRO for students and parents

Supporting student leadership roles (e.g. Student Council)

Displaying and celebrating student work in classroom and prominently around the school, allowing students to

take ownership and feel a sense of responsibility for their school environment

Celebrating student achievement publicly in both formal and informal settings. The school’s social media platforms
are used to inform the wider school community of student collective and individual achievements. Announcements
are made on the intercom to highlight students’ participation and achievements in events both inside and outside

school. Prizegiving ceremonies take place annually where students achievements are recognised in front of their peers

Ensuring well-supervised spaces and reducing hidden areas where bullying may occur

Creating safe physical spaces to support psychological safety

Recommending the use of seating plans to all teachers to promote connectedness and reduce student exclusion in

classrooms

Encouraging a “telling environment” where students feel safe to report concerns

Promoting the “one trusted adult” model for student support both in class and at Assemblies.

Curriculum (Teaching and Learning)

Promoting Bi Cinealta Procedures through implicit and explicit teaching in a variety of curricular, extra-curricular

and co-curricular areas

Delivering the SPHE, RSE and Wellbeing curricula provides structured bullying prevention education and

provide opportunities to foster inclusion and respect for diversity




3.

Considering areas such as diversity, inclusion, interdependence of communities and to raise awareness of racism

and colonialism in other curricular areas such as CSPE, History and Religious Education

Providing opportunities through curricular, extra-curricular and co-curricular activities for students to work in pairs
and/or small groups with their peers which helps build a sense of connection, belonging and empathy among

students

Providing guidance and counselling to support students in helping them develop self-awareness and resilience

Addressing Wellbeing Indicators in all areas of Learning and Teaching

Creating awareness of Bi Cinealta through awareness campaigns e.g. Anti-Bullying Week, Friendship Week

Displaying LGBTQ+ inclusion posters and resources throughout the school

Reinforcing key messages through workshops and interactive sessions

Inviting guest speakers to the school on a regular basis to discuss a range of topics including anti-bullying,

mindfulness, wellbeing and community outreach

Organising student mentoring programmes where TY students are paired with first-year students to support

their transition to PCH

Offering the L2ZLP Programme for those who meet the requirements. This allows students of all abilities to access a

programme tailored to their learning needs while remaining in the mainstream class as appropriate

Offering lunch-times activities such as Games/Chess Club, Apollo Club, Club Gaeilge etc. Many of these clubs span

across different year groups allowing students of various year groups to build interpersonal connections

Encouraging teachers to engage in PLE’s which will develop their practice and engagement in learning and teaching

methodologies

Delivering an overview of Bi Cinealta at the beginning of each academic year to each year group. This will be further

reinforced throughout the year through Assemblies and through curricular, extra-curricular and co-curricular activities.

Policy and Planning:

A range of school policies support the implementation of PCH Bi Cinedlta Policy to Prevent and Address Bullying Behaviour.

These policies include, but are not limited to the following:

Admissions Policy
Assessment Policy
Code of Behaviour
Child Safeguarding Statement and Risk Assessment

Inclusion Policy




SPHE/RSE Policy
Wellbeing Policy
Whole School Guidance Policy

Senior Leadership Team enact the subject requirements for Junior Cycle Wellbeing hours and Senior Cycle SPHE

and RSE as per Department of Education guidelines

Further support to the Bi Cinealta Policy is provided through our Posts of Responsibility structure in PCH. These
include, but are not limited to: Wellbeing Co-ordinator, SEN Co-ordinator, Guidance department; Ethos Co-ordinator
and Year Heads

All staff members are aware of their obligations under the Children’s First Act 2015 and the associated Child
Protection Procedures. All staff members are Garda Vetted and have completed their Children First E-Learning

Programme

All staff are encouraged to engage in appropriate PLE’s to prevent and address bullying behaviour and promote

inclusion and diversity.
Relationships and Partnerships:

The PCH Bi Cinealta Policy is reviewed and ratified annually by the Board of Management

The Student Council is democratically elected with a representative from each class within each year group. Students

are heavily involved in school life, leading different school initiatives throughout the year
The Student Support Team discuss and review strategies to prevent bullying behaviour as necessary

Parents and Guardians can access a copy of the PCH Bi Cinealta Policy and the PCH Code of Behaviour on the school

website.

A Parents” Association exists allowing for great parental participation and input into life in PCH. The Parents’
Association organise and lead a number of activities during the school year which help build a sense of connection

and belonging

A copy of PCH Bi Cineélta Policy will be provided to CEIST, Treat Café; Tesco; Bus Eireann, Foroige, Headford
Garda Station, GAA and Rugby Clubs.

Strategies specifically aimed at preventing online bullying behaviour, homophobic and transphobic bullying behaviour, sexist

bullying behaviour and sexual harassment as appropriate:

Students are encouraged to behave in a respectful manner at all times and to report any instances of bullying to their
Class Tutor/Year Head/ teacher/ “a trusted adult”. This is further reinforced in class and during assemblies throughout

the year

A sample Student Reporting Form is provided on the Student-Friendly Bi Cinealta Policy displayed in classrooms,

across the school and in the school journal to report incidents of bullying

During SPHE, CSPE, RSE and Wellbeing classes students are educated on the types of bullying behaviour including
online bullying behaviour, homophobic and transphobic bullying behaviour, sexist bullying behaviour and sexual

harassment




Teaching safe online behaviour and encouraging respectful and kind relationships online

Providing EAL support for students with English as an additional language and for communicating with their parents

Scenario based learning within the curriculum allows students to develop a greater understanding of the behaviours

associated with online bullying

A series of events and guest speakers are organised throughout the year to promote diversity and inclusion, and to

educate students on cultural, racial and identity-based differences e.g. ‘Stand up week’, ‘Autism Awareness Day’

Displays of inclusive materials to foster and awareness of Bi Cinedlta and inclusion e.g. LGBTQ+ friendly

environment

An Garda Siochana Community Gardai provide necessary support and provide information sessions to students and

their parents in the areas of anti-bullying.

The list above is non-exhaustive.

In addition to all the practices identified above Presentation College Headford has the following supervision and monitoring

policies in place to prevent and address bullying behaviour: (See Chapter 5 of the Bi Cinealta Procedures)

All staff (excluding those who have opted out of the scheme) are rostered for break and lunch time supervision, under

the S&S scheme. Staff are assigned to a designated area to supervise and monitor student behaviour
The Principal and Deputy Principals provide additional supervision at regular intervals

All staff members observe relationships and daily interactions between students in class, note absence patterns and

consult with the relevant Year Head should the need arise

The Student Support Team/Y ear heads meet weekly and operate a ‘check-in’ system where members of the team meet
students where concerns may have been brought to their attention. This information is communicated with staff as

appropriate through a traffic light support system approach

CCTV cameras are installed in the school and, while available for the investigation of bullying incidences, they are

not used for supervision and monitoring of students

The list above is non-exhaustive.

The dignity and the wellbeing of the individual person is of paramount concern in our Christian response. This school

will listen closely to and dialogue with parents, thereby building a relationship of mutual understanding, respect, trust

and confidence. In continuing to develop prevention strategies, this school will listen to young people and parents, to

help establish their particular context and needs. Frequent periods of reflection and further engagement by the school,

young people and parents, will be used to discern appropriate supports for young people in this school and to help inform

future prevention strategies.

Section C: Addressing Bullying Behaviour

Every member of school staff in PCH have a responsibility in preventing and addressing bullying behaviour. However, the

following members of staff have significant responsibility for addressing bullying behaviour:

The teachers with responsibility for addressing bullying behaviour are as follows:

Barry Biggins — Bi Cinealta Coordinator

Bi Cinealta team — Andrea Walsh; James Whyte; Joanne Boland.




Others include Year Heads, Class Tutors, Guidance Counsellors, Deputy Principals and Principal.
When bullying behaviour occurs, the school will:
> ensure the student experiencing bullying behaviour is heard and reassured
seek to ensure the privacy of those involved
conduct all conversations with sensitivity
consider the age and ability of those involved
listen to the views of the student who is experiencing the bullying behaviour as to how best address the situation
take action in a timely manner

> inform parents of those involved

The steps that will be taken by the school to determine if bullying behaviour has occurred, the approach taken to address the

bullying behaviour and to review progress are as follows (See Chapter 6 of the procedures):

The primary aim in addressing reports of bullying behaviour should be to stop the bullying behaviour and to restore, as far as is

practicable, the relationships of the parties involved. (See Chapter 6 of the Bi Cinealta Procedures)

Every effort will be made to ensure that all parties involved (students, parent(s)/guardian(s)) understand this approach from the

outset.

Reporting potential bullying behaviour

®  Any student or parent/guardian may bring a potential bullying incident to any staff member in the school in a timely

manner
Students can report potential incidents of bullying through the online Bi Cineélta Student Reporting Form.

School personnel such as Special Needs Assistants (SNA’s), school secretaries, caretaker, canteen staff, cleaners and
other external staff must report any incidents of bullying behaviour witnessed by them or mentioned to them to the

relevant Year Head

The school commits to ensuring that the student experiencing/witnessing/ reporting the behaviour feels listened to,

supported and reassured.

Identifying if bullying behaviour has occurred: (Section 6.1)

®  When investigating if bullying behaviour has occurred the teacher(s) will consider the nature of the behaviour using

the following questions: What/Where/ When/Why?

If a group of students are involved each student will be engaged with individually first. Thereafter all students may

meet as a group.

At the group meeting, each student will be asked for their account of what happened to ensure that everyone in the

group is clear about each other’s views
Students involved may be asked to write down their account of the incident.
In considering whether bullying behaviour has occurred, the teacher(s) will consider the following three questions:
1. Is the behaviour targeted at a specific student or group of students?
2. Is the behaviour intended to cause physical, social or emotional harm?

3. Is the behaviour repeated*?




If the answer to each of the questions above is ‘Yes’, then the behaviour is bullying behaviour and will be addressed using the
Bi Cinealta Procedures.

*One-off incidents may be considered bullying in certain circumstances.

Posting a single hurtfill message/image/video online, and which is highly likely to be reposted or shared with others can therefore

be seen as bullying behaviour.

If the answer to any of these questions is ‘Neo’, then the behaviour is not bullying behaviour and will be dealt with under the
PCH Code of Behaviour.

A one-off instance of negative behaviour towards another student is not bullying behaviour. Disagreement between students, or
instances where students don’t want to be friends or to remain friends, is not considered bullying behaviour unless it involves
deliberate and repeated attempts to cause distress, exclude or create dislike by others including deliberate manipulation of
friendship groups. Bullying is not accidental or reckless behaviour. If the repeated harm is real for the student experiencing the
behaviour but unintended by the other student, this is not bullying. These behaviours, while not defined as bullying can be

distressing.

Strategies to deal with inappropriate behaviour are provided for within the school’s Code of Behaviour.

®  Two staff members will likely be involved in the investigation process outlined above

® Incidents can occur where behaviour is unacceptable and hurtful, but the behaviour is not bullying behaviour.

Strategies that deal with inappropriate behaviour are provided for within the PCH Code of Behaviour.
Where bullying behaviour has occurred: (Section 6.2)

®  Two staff members will be involved where bullying behaviour has occurred and will be fair and consistent in their
approach to address the bullying behaviour. They will exercise their professional judgement on how best the situation

might be resolved

The student who is experiencing bullying will be engaged with as soon as possible so that they feel listened to,

supported and reassured. Their views will be sought as to how best to address the situation

The staff members will identify supports needed for the student displaying bullying behaviour to better manage

relational difficulties and ensure their needs are met

Where bullying behaviour has occurred, the parents of the parties involved must be contacted at an early stage to
inform them of the matter and to consult with them on the actions to be taken to address the behaviour as outlined in
this Bi Cinealta Policy

In circumstances where a student expresses concern about their parents being informed, PCH will develop an

appropriate plan on a case-by-case basis to best support the student and for how their parents will be informed

A school is not expected to deal with bullying behaviour that occurs when students are not under the care or
responsibility of the school. However, where this bullying behaviour has an impact in school, schools are required to
support the students involved. Where the bullying behaviour continues in school, schools should deal with it in

accordance with their Bi Cinealta Policy.

Requests to take no action: (Section 6.3)

®  Parents may also make schools aware of bullying behaviour that has occurred and specifically request that the school
take no action. Parents must put this request in writing to the school. However, while acknowledging the parent’s

request, schools may decide that, based on the circumstances, it is appropriate to address the bullying behaviour

A student reporting bullying may ask the staff member to do nothing about the behaviour other than ‘look out’ for

them. The staff member will show empathy to the student, deal with the matter sensitively and speak to the student to




work out together what steps can be taken to address the matter and how parents will be informed of the situation. It

is important that the student who has experienced bullying feels safe.

Determining if bullying behaviour has ceased: (Section 6.4)

The teacher(s) (addressing the behaviour) will engage with the students and parents involved in no more than 20
school days after the initial discussion to review progress following the initial intervention. Even though the bullying

behaviour may have ceased, ongoing supervision and support may be required for both students

Important factors to consider as part of this review are the nature of the bullying behaviour, the effectiveness of the

strategies used to address the bullying behaviour and the relationship between the students involved

If the bullying has not ceased, the teacher(s) will review the strategies used in consultation with the students and

parents and agree to meet again over an agreed timeframe until the bullying behaviour has ceased

Where it is clear that the student who is displaying the bullying behaviour is continuing to display the behaviour, the
school should consider using the strategies to deal with inappropriate behaviour as provided within the school’s Code
of Behaviour. If disciplinary sanctions are considered, this is matter between the relevant student, their parents and the
school.

Recording bullying behaviour: (Section 6.5)

The staff member must inform the Principal/Deputy Principals of all incidents of bullying behaviour being investigated

All incidents of bullying must be recorded (in an objective and factual manner) using Appendix A

This record will include the form (Section 2.5) and type (Section 2.7) of bullying behaviour, where and when it took
place and the date of initial engagement with the students and their parents. It will include the views of the students
and their parents regarding the actions to be taken to address the bullying behaviour. It will also document the review
with students and their parents to determine if the bullying behaviour has ceased and the views of students and parents

in relation to this

Where a Student Support File exists for a student, a copy of the record will be placed in the student’s support file. This
will assist the school’s Student Support Team, in providing a consistent and holistic response to support the wellbeing

of the students involved

These records will be kept in accordance with the school’s record keeping policy and in line with data protection

regulations.

Approaches to support those who experience, witness and display bullying behaviour:

The school will use the following approaches to support those who experience, witness and display bullying behaviour (See
Chapter 6 of the Bi Cinealta Procedures):

A whole school commitment to a “reporting culture” is promoted throughout the school year.

Students who report incidents of bullying behaviour are treated with discretion

The Student Support Team work closely with students experiencing, witnessing and engaging in bullying behaviour
Mediation and restorative conversations are used to restore relationships of the parties involved

Students who engage in bullying behaviour are encouraged to reflect on their actions and the impact of their behaviour.

Efforts are made to find the cause of the behaviour and the necessary supports are put in place to support the student

Further meetings with the relevant students’ parent(s)/guardian(s) may be required and the student(s) may be referred

to the Guidance Counsellor/ department for further support




®  Engagement with external services/supports as necessary (e.g., NEPS, Tusla, HSE, NCSE, An Garda Siochéna.)

The list above is non-exhaustive.

All bullying behaviour will be recorded. This will include the type of behaviour, where and when it took place, and the date of
engagement with students and parents. The actions and supports agreed to address bullying behaviour will be documented. If
the bullying behaviour is a child protection concern the matter will be addressed without delay in accordance with the Child

Protection Procedures for Primary and Post Primary Schools.

Section D: Oversight

The principal will present an update on bullying behaviour at each Board of Management meeting. This update will include the
number of incidents of bullying behaviour that have been reported since the last meeting, the number of ongoing incidents and
the total number of incidents since the beginning of the school year. Where incidents of bullying behaviour have occurred, the
principal will also provide a verbal update which will include where relevant, information relating to trends and patterns
identified, strategies used to address the bullying behaviour and any wider strategies to prevent and address bullying behaviour

where relevant. This update does not contain personal or identifying information. (See Chapter 7 of the Bi Cinealta Procedures)

This policy is available to our school community on the school’s website and in hard copy on request. A student friendly version

of this policy is displayed in the school, in the school journal and is also available on our website and in hard copy on request.

This policy and its implementation will be reviewed, following input from our school community, each calendar year or as soon

as practicable after there has been a material change in any matter to which this policy refers.

Signed: ﬁ %L’\I‘Q'M Date: June 23" 2025

(Chairperson of Board of Management)

“ﬁgﬁlc(.

Signed: June 23" 2025

(Principal)




Appendix A: PCH Bi Cinealta Report Form

Bi Cineilta Report Form

Part 1: To determine if bullying behaviour has occurred:

Date of reported bullying behaviour:

Date: (Part 1 of Form completed)

Location of reported bullying incident:

Name of staff member report was made to:

Behaviour reported by: (if applicable)

Name of Student(s) who experienced the behaviour:
Class:

(if applicable)

Name of Student(s) who displayed the behaviour:
Class:

(if applicable)

Student(s) who witnessed the behaviour:
Class:

(if applicable)

Summary of Behaviour - Please include: (i) Nature of the behaviour/What happened? (ii) Where it occurred? (iii) When it
occurred? (iv) Why it occurred?

In determining whether the behaviour is bullying behaviour please answer the following questions.




If the answer is ‘Yes’ to all three questions*, then, it is bullying behaviour.

If the answer is ‘No’ to any of the questions then, it is not regarded as bullying behaviour and should be dealt with using the Code

of Behaviour.

1) Is the alleged bullying behaviour targeted at a specific student or group of students?

2) Is the alleged bullying behaviour intended to cause harm?

If “Yes’ Please state physical, verbal, written, extortion, exclusion, relational or online in the

adjoining boxes. (Section 2.5)

3) Is the behaviour repeated? *

*One-off incidents may be considered bullying in certain circumstances.

Posting a single hurtfill message/image/video online, and which is highly likely to be reposted or shared with others can therefore

be seen as bullying behaviour.

Based on the above information gathered, is it determined that the behaviour is bullying behaviour?

Proceed to Part 2: Record of Bullying Behaviour. Address the behaviour under the PCH Code of Behaviour.

Signature of Teacher: Date:

Student account of reported Bullying Behaviour:
To be accompany Part 1 (above)

Please Note: Use as many copies of this template as needed

Student Name:




Class/Year Group:

Date:

In your own words, please explain what happened in the case being discussed:

This information is true and accurate to the best of my knowledge.

Signed:




Part 2: Record of Bullying Behaviour

Date Part 2 of form completed:

Staff member report was made to:

Where did the bullying behaviour take place? (Tick as appropriate — There can be more than one)

Online Gym

Assembly Hall In the Classroom

Auditorium Locker areas

Canteen School Grounds/Yard

Changing Rooms Showers

Cloakrooms Toilets

Corridors Other

When did the bullying behaviour take place? (Tick as appropriate — There can be more than one)

During Class

Between class periods

During Break/Lunch time

During Extra-Curricular/Co-curricular activities

Online during school hours

At the official start time of the school day

What form of bullying behaviour was reported?

This is not an exhaustive list. [Refer to section 2.5 of the procedures for description of forms]

Form:

O Physical bullying behaviour (Direct)

O Verbal bullying behaviour (Direct)

O Written bullying behaviour (Direct)

O Extortion (Direct)

O Exclusion (Indirect)

O Relational (Indirect)




O Online (Indirect)

O Other

What was the type of bullying behaviour displayed?

This is not an exhaustive list [Refer to section 2.7 of the procedures for description of motivations]

Type:

O Disablist bullying

O Racist bullying

O Exceptionally able bullying

O Religious Identity bullying

O Gender identity bullying

O Sexist bullying

O Homophobic/Transphobic (LGBTQ+) bullying

O Sexual harassment

O Physical appearance bullying

O Other

O Poverty bullying

Signature of Teacher:

Signature of Principal/Deputy Principal:




Initial Engagement:
Please use this form in conjunction with Part 2 (Page 3) - Record of bullying behaviour
This form must be filed with all other documentation on this case.

Please use one form per student i.e. use one form for every student experiencing bullying behaviour, one for each student

witnessing the bullying behaviour and one for each student displaying bullying behaviour.

Date of initial engagement with student:

Date of initial engagement with parent(s)/guardian(s):

Name of Student:

Name of Parent(s)/Guardian(s):

Name of Staff Members:

How were the discussions conducted? e.g. phone call, face to face meeting etc.

Student:

Parent(s)/Guardian(s):

Views of student and parent(s)/guardian(s) regarding the actions to be taken to address the bullying behaviour:




Part 3: Actions to be taken

Actions to prevent further bullying behaviour:

For student(s) involved; / at whole class level / at whole school level:

Actions to address bullying behaviour:

To support the student(s) experiencing To support student(s) witnessing To support student(s) displaying
bullying behaviour: bullying behaviour: bullying behaviour:

Collaboration with external agencies or bodies (as appropriate)




Name of Agency/Body:

Date of engagement:

Name of individual engaged with:

Description of discussion and outcome:

Signature of Teacher:

Signature of Principal/Deputy Principal: Date:

These actions will be reviewed no later than 20 school days from the above date.




Part 4. Follow Up in Relation to Effectiveness of Measures Taken

Date of review

Student who experienced the bullying behaviour Student who displayed bullying behaviour:

Format of Meeting: e.g. phone call, face to face meeting etc. Format of Meeting: e.g. phone call, face to face meeting etc

Views of the student: Views of the student:

Views of their parent(s)/guardian(s): Views of their parent(s)/guardian(s):

Has the bullying behaviour been resolved?

If ‘No’ the strategies used should be reviewed and/or support should be sought from external agencies.




If ‘Yes’ Date of Final Determination that bullying behaviour has ceased:

Date of record completion:

Signature of Teacher:

Signature of Principal/Deputy Principal:




Part 5. Report to the Board of Management
At each meeting of the board of management, the principal must present a bullying behaviour update.

When this record has been included in the Bullying Behaviour Oversight Report to the Board of Management the date of the

Board of Management meeting should be inserted below.

Date Reported to Board of Management:

Signature of Principal:

Date:




Appendix B: Student-Friendly Bi Cinealta Policy

1. Purpose of the Policy

To make our school a safe, respectful, and welcoming place for everyone, and to prevent and deal with bullying — including

cyberbullying — quickly and fairly.
2. What Counts as Bullying?

Bullying is repeated, unwanted behaviour that hurts someone physically, emotionally, or socially. It can include:

Verbal: name-calling, teasing, threats.
Physical: hitting, pushing, damaging belongings.
Social: leaving someone out, spreading rumours.

Cyber: posting hurtful things online, sending nasty messages.

. Your Responsibilities

Treat others with kindness and respect.
Speak up if you see or hear bullying.
Support classmates who may be targeted.

Think before you post or share online.

4. Reporting Bullying

e  Tell a teacher, Year Head, guidance counsellor, or another trusted adult.
e You can report in person or in writing.

e All reports will be taken seriously.

5. What the School Will Do

Listen to and support the person being bullied.
Speak to everyone involved to understand what happened.
Take steps to stop the behaviour.

Check back in after 20 school days to make sure things have improved.

6. Confidentiality

e  Your name will not be shared with other students.

e  The principal reports statistics to the school Board of Management but never names students.

7. Parents’ Role

Parents will be informed and involved where needed. The school works in partnership with them to resolve issues.

8. Annual Review

The policy is reviewed each year, and student feedback is welcome.




Appendix C: PCH Student Behaviour Promise

Student Name:

Class:

| recognise that my fellow students and | are all unique in many ways - such as our hair
color, skin color, clothing, height, weight, size, accents, religions, nationalities, sexual
orientations, past and current homes, hobbies, personalities, academic abilities, study
habits, athletic skills, musical preferences, and much more.

| don’t want to be treated unfairly or made to feel bad because of any of these differences,
or simply because someone might not like me. | understand that | have the right to be
different, and no one has the right to treat me unfairly or be unkind because of that. |
know | am entitled to fair and respectful treatment both in Presentation College
Headford, in line with the school's Bi Cinealta Policy & Code of Behaviour.

Likewise, | recognise that all students deserve to be treated with fairness, equality, and
respect. It is wrong to treat anyone in any other way. Therefore, | promise to treat all my
fellow students with fairness, equality, and respect, regardless of our differences or
personal feeling.

In particular: (Handwrite below “I will always treat (Name) equally, fairly and

respectfully”)

(Student)

(Teacher)




Appendix D: Guide to Providing Bullying Behaviour Update
Guide to providing Bullying Behaviour Update for board of management meeting of DD/MM/YYYY
Having reviewed the details of the incidents of bullying behaviour that have been reported since the previous board of

management meeting, the principal must provide the following information at each ordinary meeting of the board of

management:

Total number of new incidents of bullying behaviour reported since the last board of management

meeting.

Total number of incidents of bullying behaviour currently ongoing.

Total number of incidents of bullying behaviour reported since the beginning of this school year.

Where incidents of bullying behaviour have been reported since the last meeting, the update must include a verbal report which

should include the following information where relevant:

the trends and patterns identified such as the form of bullying behaviour, type of bullying behaviour if known, location

of bullying behaviour, when it occurred etc

the strategies used to address the bullying behaviour

any wider strategies to prevent and address bullying behaviour

if any serious incidents of bullying behaviour have occurred which have had a serious adverse impact on a student

if a parent has informed the school that a student has left the school because of reported bullying behaviour

if any additional support is needed from the board of management

if the school’s Bi Cinealta Policy requires urgent review in advance of the annual review

This update should not include any personal information or information that could identify the students involved.




Appendix E: Review of the Bi Cinealta Policy

The Board of Management (the Board) must undertake an annual (calendar) review of the school’s Bi Cineélta Policy and its

implementation in consultation with the school community. As part of the review, this document must be completed.

Bi Cinedlta Policy Review

When did the Board formally adopt its Bi Cinealta Policy to prevent and address bullying behaviour in accordance
with the Bi Cinealta Procedures for Primary and Post-Primary Schools? Insert date when the Bi Cineélta Policy
was last adopted by the school. / /20

Where in the school is the StudentFriendly Bi Cinealta Policy displayed?

What date did the Board publish the Bi Cinealta Policy and the StudentFriendly Policy on the school website? /

/20

How has the StudentFriendly Policy been communicated to students?

How has the Bi Cinealta Policy and Student Friendly Policy been communicated to parents?

Have all school staff been made aware of the school’s Bi Cineélta Policy and the B/ Cinedlta Procedures to Prevent
and Address Bullying Behaviour for Primary and Post- Primary Schools? Yes O No O
Does the Bi Cinealta Policy document the strategies that the school uses to prevent bullying behaviour? Yes O No

O

Has the Board received and minuted the Bullying Behaviour Update presented by the principal at every ordinary
board meeting over the last calendar year? Yes O No O

Has the Board discussed how the school is addressing all reports of bullying behaviour? Yes 0 No O

Is the Board satisfied that all incidents of bullying behaviour are addressed in accordance with the school’s Bi
Cinealta Policy? Yes O No O

Have the prevention strategies in the Bi Cinealta Policy been implemented? Yes O No O

Has the Board discussed the effectiveness of the strategies used to prevent bullying behaviour? Yes 00 No O

How have (a) parents, (b) students and (c) school staff been consulted with as part of the review of the Bi Cinedlta

Policy?




Outline any aspects of the school’s Bi Cinealta Policy and/or its implementation that have been identified as

requiring further improvement as part of this review:

Where areas for improvement have been identified, outline how these will be addressed and whether an action plan

with timeframes has been developed?

Does the Student Friendly Policy need to be updated as a result of this review and if so why?

Does the school refer parents to the complaints procedures if they have a complaint about how the school has
addressed bullying behaviour? Yes O No

Has a parent informed the school that a student has left the school due to reported bullying behaviour? Yes 0O No O

Has the Office of the Ombudsman for Children initiated or completed an investigation into how the school has

addressed an incident of bullying behaviour? Yes O No O




Appendix F: Notification regarding the board of management’s annual review of the school’s Bi Cinealta Policy

The Board of Management of Presentation College Headford confirms that the board of management’s annual review of the
school’s Bi Cinealta Policy to Prevent and Address Bullying Behaviour and its implementation was completed at the board of

management meeting of [date].

This review was conducted in accordance with the requirements of the Department of Education’s Bi Cineélta Procedures to

Prevent and Address Bullying Behaviour for Primary and Post-Primary Schools.

Signed: Signed:

(Chairperson of the Board of management) (Principal)

Date: Date:




